Quote
	Quote no.
	Date
	Valid until



	Provider
Name
Phone
	Client
Name
Phone



	Type of event
	Event date

	Venue
	Number of guests (guests)

	Event hours
	



	Item
	Unit
	Qty
	Unit price
	Total

	Venue setup and decoration
	event
	
	
	

	Stage or backdrop
	piece
	
	
	

	Floral arrangements
	piece
	
	
	

	Lighting and sound
	event
	
	
	

	DJ
	hour
	
	
	

	Catering and buffet
	guest
	
	
	

	Cake and desserts
	piece
	
	
	

	Event coordinator
	event
	
	
	

	Invitation cards
	card
	
	
	

	
	
	
	
	

	
	
	
	
	

	Quote total
	



	Payments
Deposit to book the date 50%
Balance one week before the event 50%
	Scope of work
What is included
What is not included: Venue rental and any service not listed in the items.
Setup and teardown times
Extra hours: Hours beyond the agreed time are charged at the hourly rate in the items.
Rescheduling and cancellation: The date is booked once the deposit is received. It can be moved once, subject to availability. The deposit is not refunded on cancellation.
Damage: The client covers equipment damaged by guests.


Terms: This quote is valid until the date shown on it; the date is booked only once the deposit is received. Some prices may change if the number of guests or the venue changes.

	Provider's signature
	Client's approval and signature
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